
Step-by-step

COURSE 
REGISTRATION 

for SHORT SEMESTER 
Bachelor’s Degree Student 

(Fulltime) 
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Login to MyUTM Portal 
(use your UTM ID)  
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Click Student Portal 2 
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Click Course Registration3
Click UG Application4
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Make confirmation that you 
want to register course for Short 
Semester 
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1. By default, the 
system will list 
the courses as 
referred to 
your 
curriculum for 
the Short 
semester.

Choose course to register6

2. However, if the 
course you need is 
not on the list, you 
can add it manually 
using the “+Add" 
button.

3. Please prioritize to 
register your Failed 
Courses (UK).

4. If you plan to register 
for Grade 
Replacement (UG) 
courses, please note 
that a fee of RM75 
per credit will apply.



Choose Section for the course7

Click button ”+”a
Choose Sectionb

Click Savec
Click Save to confirm 
the section and 
course/s
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Submit your application8

a. Click Save

IMPORTANT NOTICE:
•After submission, you can ONLY resubmit if your application is NOT APPROVED by Academic Advisor and within the Course 

Registration period.
•Any amendment (Add/Drop course or change section) can only be done during the Amendment of Course Registration Period.

After successfully submitted, the status 
will change from Draft to Approved

b. Click Submit



THANK YOU 
univteknologimalaysia utm.my utmofficial 

Academic Management  Division (AMD) 
Ground Floor, Block F54, UTM 81310 
Johor Bahru, Johor 

https://amd.utm.my/ Academic Management 
Division - AMD 
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