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Step-by-Step Guide

APPROVAL OF COURSE 
REGISTRATION 

by Academic Advisor

Updated: 9 June 2025
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Login to the MyUTM 
Portal

1
Click Academic2

Click Academic 
Advisor

3

Click Course 
Registration

The list of 
students will 
appear after 
clicking Course 
Registration

4

Academic Advisor

NOTE: If there is difficulty in accessing through these steps, 
you may also try to login directly via https://myaims2.utm.my 

with the same ID and password

https://myaims2.utm.my/
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List of students will appear 
after click Course Registration

Click 
to view the list of courses 
submitted by students

6

IMPORTANT NOTICE:
Academic Advisor may verify the student course registrations in two (2) ways: 

❑ Individually, for each course, follow Step 7
❑ In batch/group, follow Step 8

❑ Please make sure no application left with status SUBMITTED. All application must be verified 
with either RECOMMENDED / NOT RECOMMENDED / APPROVED / NOT APPROVED

5 Choose “Submit”

IMPORTANT NOTICE
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Click       to verify each course 

to verify EACH COURSE INDIVIDUALLY7
a)

Choose the appropriate statusb)

Click SAVEc)

The status for the course will be updated accordingly d)
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to verify the COURSES IN BATCH/GROUP8

Click Edit by Batchinga)

Tick the checkboxes to review a group of courses
Note: You may select ALL or SOME courses

b)

Choose the appropriate statusc)

Click Saved)
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to check the course registration for ALL students in advisory list8



www.utm.my

Email: bendahari-ukp@utm.my
(please quote your full name and identification number (IC/ISID) and the subject of 
your query when contacting us)

https://support.utm.my
(For first-time users, click "New Feedback" and complete the complaint/feedback information including the 
personal information – IC No, UTM official email: staff (@utm.my) or student (@graduate.utm.my). Then 
click "New Register" and enter your username & password.
When completing the complaint/feedback information form, please select the "ICT Services" Category and 
the relevant UTM system or infrastructure.

Department of the Bursary (For Mainstream Student)

Digital Services Department

CONTACT US

Email: space@utm.my
(please quote your full name and identification number (IC/ISID) and the subject of 
your query when contacting us)

SPACE UTM (For IDP Student)

mailto:bendahari-ukp@utm.my
https://utm.spab.gov.my/eApps/system/index.do
mailto:bendahari-ukp@utm.my


THANK YOU
univteknologimalaysia utm.my utmofficial

Academic Management & Conferment 
Section (AMaCS)
Ground Floor, Block F54, UTM 81310 
Johor Bahru, Johor

https://amd.utm.my/
Academic Management & 
Conferment Section
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